CHUONG 2. HUONG DAN
HOC CONG CU FIGMA

CHUONG 2. HUONG DAN HOC CONG
CU FIGMA

2.1. Muc tiéu cua chuong

Chuong nay hudng dan thuc tap sinh Business Analyst hoc va st dung c6ng cu Figma theo huéng
phuc vu cong viéc phan tich nghiép vu, md ta giao dién va hoé trg trao déi tri€én khai. N6i dung
chuong tap trung vao cac phan cét 16i ctia Figma ma intern BA can nam, tur thao tac co ban dén céac
tinh nang nang cao hon nhu Auto Layout, Component va Variant.

Muc tiéu cla chuong khdéng phai dé dao tao thuc tap sinh tré thanh chuyén vién thiét ké Ul/UX
chuyén sau, ma nham gilp nguoi hoc:

lam quen véi moi trudng lam viéc cla Figma;

str dung dugc cac tinh ndng co ban dé dung man hinh;

biét t6 chirc file thi€t ké mét cach rd rang;

biét &p dung cac tinh ndng nadng cao @ mic phu hgp dé giao dién dé chinh sra, déng bd
va c6 tinh tai st dung.

2.2. Nguyén tac hoc Figma doi vdéi intern BA

Thuc tap sinh Business Analyst can hoc Figma theo nguyén tac:

hoc dé phuc vu cong viéc BA, khéng hoc lan man theo hudng my thuat thuan tay;
hoc dén dau thuc hanh dén dé;

uu tién ndm chac phan co ban trudc khi hoc céc tinh nang nang cao;

tap trung vao tinh ré rang, logic va kha nang tai sir dung trong thiét ké;

khong chi biét thao tdc ma can hiéu khi nao nén dung ting tinh nang.

Viéc hoc Figma can di theo 16 trinh t&r dé dén khé, tir dung man hinh don [é dén t6 chic thanh bd
man hinh cé tinh nhat quan.

2.3. Hoc cac phan co ban cia Figma



2.3.1. Lam quen v@i giao dién lam viéc cua Figma

Thuc tap sinh can lam quen véi cac thanh phan chinh trong Figma, bao gom:

khu vuc canvas;

thanh coéng cuy;

panel bén trai d€ quan ly page, layer va cau truc file;
panel bén phai dé chinh thudc tinh cta déi tugng;
ché do thiét k&, prototype va inspect néu cé s dung.

Muc tiéu can dat:
e hi€u dugc bé cuc giao dién clia Figma;

e biét vi tri cac khu vuc thao tac chinh;
e khong bi ling tdng khi mé&, chinh stra va quan ly file thiét ké.

2.3.2. Hoc cach tao va t6 chuc file

Thuc tap sinh can hoc:

tao file méi;

tao page;

dat tén page;

tao frame;

phan biét frame, section va group;

t6 chirc man hinh theo page va theo luéng nghiép vu.

Muc tiéu can dat:
e tao dugc file thiét ké cé cau tric ro rang;

e biét phan nhdm cdc man hinh thay vi dé toan bd ndi dung 16n xon trén ciing mét khu vuc;
« biét dat tén cac page va frame sao cho dé doc, dé review.

2.3.3. Hoc cac thao tac vé va chinh sta co ban

Thuc tap sinh can hoc cac thao tac nén tadng nhu:

tao shape co ban;

tao text;

chen line, rectangle, icon, image néu can;
di chuyén, sao chép, nhan ban daéi tugng;
group va ungroup;

chinh kich thuéc, mau sac, bo gdc, vién;
can chinh trai, phai, gilra, trén, dudi;

can khodng cach déu gilra cac phan tu.



Muc tiéu can dat:

e dung dugc mot man hinh tinh co ban;

e biét sir dung cac céng cu don gidn dé thé hién form, bang, popup, button va cac vung noi
dung;

e biét can chinh dé€ giao dién khong bi Iéch, réi hoac thi€u nhat quan.

2.3.4. Hoc quan ly layer va doi tugng

Thuc tap sinh can hoc:

layer la gi;

th( tu chong 16p;

daéi tén layer;

an/hién layer;

khoa layer;

chon ddng déi tugng trong trudng hop nhiéu 1ép chong Ién nhau.

Muc tiéu can dat:

e biét quan ly doi tugng trong file;
e tranh tinh trang file roi, khé stra, kho review;
e tao thdi quen dat tén ré rang cho nhiing déi tugng quan trong.

2.3.5. Hoc cach chia sé va comment trén Figma

Thuc tap sinh can hoc:

share file;

cap quyén xem hoac chinh s(ra;
comment trén man hinh;

phan hoi comment;

export anh hoac file & mdc co ban.

Muc tiéu can dat:
e biét sir dung Figma nhu cong cu trao déi néi bo;

e biét comment dung vi tri, ddng ndi dung;
e ho6 trg qua trinh review thuan tién hon.

2.4. Hoc dung cac thanh phan giao dién ca ban bang Figma

Sau khi nam dugc thao tac co ban, thuc tap sinh can hoc cach dung cac thanh phan thudng gap
trén man hinh phan mém nghiép vu, bao gom:

e button;



e input;

o textarea;

e combobox/select;
e checkbox;

e radio button;
e date field;

e tab;

e table co ban;
e thé trang thai;
* popup;

e thdng bdo.

Muc tiéu can dat:

e biét sir dung Figma dé dung ra nhimng thanh phan phuc vu truc ti€p cho cong viéc BA;

e khong chi biét thao tac roi rac ma biét ghép cac doi tugng thanh thanh phan giao dién cé
y nghia;

e c6 nén tadng dé thiét ké cac man hinh danh sach, thém mgi, chinh sira, chi tiét va popup.

2.5. Hoc Auto Layout

2.5.1. Khdi niém Auto Layout

Auto Layout la tinh nang cho phép sap xép cac doi tugng theo hang hodc cot, dong thoi ki€m soat
khoang céach, padding va kha nang co gian cda phan ti. Pay la moét tinh nang rat quan trong trong
Figma vi gilp thiét ké cé cau trac 6n dinh, dé slta va nhat quan hon.

Doi vdi intern BA, Auto Layout khong chi la ndi dung nang cao ma la tinh nang can dugc hoc tuong
doéi sém sau phan co ban.

2.5.2. N6i dung can hoc vé Auto Layout

Thuc tap sinh can hoc:

e cach ap dung Auto Layout cho mét khoi déi tuong;

e chiéu sap xép doc va ngang;

e khodng céach gilra cac phan tu;

e padding trong mot khoi;

e cach canh |lé trong Auto Layout;

e su khac nhau gilta can chinh thi cong va dung Auto Layout;

e Co gian kich thudc theo n6i dung hoac theo container;

e cach dung Auto Layout cho button, form row, nhém nut, popup, card va danh sach don
gian.

2.5.3. Muc tiéu can dat doi véi Auto Layout



Sau khi hoc xong Auto Layout, thuc tap sinh can:

biét khi nao nén dung Auto Layout;

tao dugc button va nhém button bang Auto Layout;
tao dugc form don gian cé can chinh déu;

tao dugc popup c6 bo cuc 6n dinh;

gidm phu thu6c vao can chinh thu céng;

biét sira mot khoi giao dién ma khodng bi v bo cuc.

2.5.4. Y nghia cla Auto Layout trong céng viéc BA

Viéc hoc Auto Layout gilp thuc tap sinh:

e thiét ké nhanh hon;

e chinh sua it 16i hon;

e giltr tinh nhat quén giltra cdc man hinh;

e thuén tién hon khi mét man hinh cé nhiéu phan tl [ap lai hodc thay déi ndi dung.

2.6. Hoc Component

2.6.1. Khai niém Component

Component la thanh phan giao dién c6 thé tai si dung nhiéu lan trong file thiét k&, vi du nhu
button, input, popup, tag trang thai hoac item trong danh sach. Khi dung Component, ngudi thiét
ké c6 thé tao mot phién ban chudn va dung lai & nhiéu noi, gitp giao dién déng bd va dé chinh sira
hon.

2.6.2. N6i dung can hoc vé Component

Thuyc tap sinh can hoc:

e component la gi;

e tao component t&r moét déi tugng;

e tao instance tU component;

e phan biét component goc va instance;

e chinh sra component goc va anh hudng dén cac instance;
e override ndi dung & instance;

e t6 chilrc component trong file;

e 4p dung component vao cac thanh phan hay dung.

2.6.3. Nhirng component co ban intern BA can biét tao

Thuc tap sinh can tap trung vao cadc component don gian va thiét thuc nhu:

e button;



e input field;

o select field;

o textarea;

e checkbox;

e radio;

e tag trang thai;

e modal/popup;

e table header;

e item card hoac khoi théng tin don gian.

2.6.4. Muc tiéu can dat doi véi Component

Sau khi hoc xong Component, thuc tap sinh can:

biét tao va sir dung component co ban;

biét tai s dung thanh phan thay vi vé lai nhiéu lan;
biét chinh stra giao dién dong bd hon;

budc dau hinh thanh tu duy chuén hda thiét ké.

2.6.5. Y nghia ciia Component trong c6ng viéc BA

Component giup:

tiét kiém thoi gian dung man hinh;

tang tinh nhat quan;

dé thay déi khi yéu cau chinh sua;

thuéan lgi cho viéc chuan héa bé man hinh trong néi b céng ty.

2.7. Hoc Variant

2.7.1. Khai niém Variant

Variant la cach t6 chiric nhiéu trang thai hoac nhiéu phién ban khac nhau cta cing mot component
trong moét nhdm théng nhat. Vi du, moét button cé thé cé cac trang thai mac dinh, hover, disabled;
hoac mot tag trang thai cé thé cé cac loai cho duyét, da duyét, tur choi.

Doi véi intern BA, Variant la néi dung nang cao hon so véi Component, nhung rat can hoc & muc co
ban dé quan ly cac trang thai giao dién ré rang hon.

2.7.2. N6i dung can hoc vé Variant

Thuc tap sinh can hoc:

e variant la gi;
e tao nhiéu bién thé cho mdt component;



nhdm cac bién thé vao mot component set;

dat tén thudc tinh cho variant;

str dung variant dé€ thé hién trang thai khac nhau;

ap dung variant cho button, input, tag trang thai, tab, checkbox hodac popup don gian.

2.7.3. Vi du cac truong hop nén dung Variant

Thuc tap sinh can biét dung variant cho cac truong hop nhu:

button: mac dinh, hover, disabled;

input: binh thuong, focus, 16i, readonly;

tag trang thai: khéi tao, cho duyét, phé duyét, tir choi;
tab: dang chon, chua chon;

checkbox: checked, unchecked, disabled.

2.7.4. Muc tiéu can dat doi vdi Variant

Sau khi hoc xong Variant, thuc tap sinh can:

hi€u dugc lgi ich cha viéc gom nhiéu trang thai vao mét nhém component;
biét tao cac bién thé don gian;

bi€t dung variant dé mo ta trang thai man hinh ré hon;

e trdnh viéc tao qué nhiéu component roi rac, khé quan ly.

2.7.5. Y nghia clia Variant trong c6ng viéc BA

Variant giup thuc tap sinh:

e MO ta ro cac trang thai cla giao dién;

e quan ly file tét hon;

e dé trinh bay céc truong hgp nghiép vu khac nhau;

e thuén tién hon khi trao déi véi dev va tester vé trang thai hién thi.

2.8. Hoc cac ndi dung nang cao khac ¢ murc can thiét

Ngoai Auto Layout, Component va Variant, thuc tap sinh cé thé ti€p can thém mot sé ndi dung khac
cla Figma & mic phu hop, bao gom:

styles co ban cho mau sac va text;

prototype ¢ mirc mo phong luéng don gian;
thu vién dung chung trong ndi bo;

cach duplicate page dé€ lam nhiéu phuong an;
cach dung plugin & muic an toan va hogp ly.

Muc tiéu can dat:



e hi€u thém cdc céng cu hd trg cho viéc thiét ké va review;
e khong lam dung tinh ndng nang cao khi chua ndm chac phan co ban;
e biét chon céng cu phu hgp véi muc dich cong viéc BA.

2.9. LO trinh hoc Figma dé xuat cho intern BA

Dé& tranh hoc rai rac, thuc tap sinh nén hoc theo th ty sau:

Giai doan 1. Lam quen cbng cu

e giao dién Figma;

file, page, frame;

shape, text, line;

can chinh va chinh stra co ban;
layer;

share va comment.

Giai doan 2. Dung giao dién co ban

e button, input, textarea, checkbox, radio;
* popup;

bang d{ liéu don gian;

form co ban;

man hinh danh sach va chi tiét don gian.

Giai doan 3. Hoc Auto Layout

e padding, spacing;

bod tri doc/ngang;

nhém button;

form row;

popup va card don gian.

Giai doan 4. Hoc Component

tao component;
instance;

tai s dung thanh phan;
chinh sra dong bd.

Giai doan 5. Hoc Variant

tao cac trang thai cla button;
trang thai input;

trang thai tag;

nhém component set.



Giai doan 6. Ap dung téng hgp

e dung mot bd man hinh hoan chinh;

e dung Auto Layout cho céc khéi chinh;

e dung Component cho thanh phan lap lai;
e dlng Variant cho cac trang thai can thiét.

2.10. M(c d0 can dat sau khi hoc Chuong 2

Sau khi hoan thanh ndi dung cia chuong nay, thuc tap sinh can dat dugc cac muec sau:

MUc co ban

stir dung dugc cac thao tac chinh cia Figma;
tao dugc file, page, frame;

dung dugc man hinh don gian;

biét can chinh va té chic déi tugng.

Muc khé

e dung dugc cac thanh phan giao dién thudng gap;
e biét dung Auto Layout cho cadc nhém ndi dung co ban;
e biét tao va sir dung Component.

M(rc tot

e biét dung Variant dé€ quan ly trang thai don gian;
e biét to churc file thiét ké logic, rd rang;
e biét 4p dung Figma dé dung bd man hinh c6 tinh nhat quan va dé chinh sura.

2.11. Yéu cau tu hoc trong qué trinh hoc Figma

Thuc tap sinh khong chi doc tai liéu ma can chu déng:

e ty thao tac lai tung tinh nang;

e tu dung lai cac vi du mau;

e th nhiéu céch bo tri khac nhau;

e sUra lai man hinh cii bang Auto Layout;

e chuyén cac doi tugng lap lai thanh Component;
e tao Variant cho céc trang thai phé bién;

e Xin review va chinh stra nhiéu vong.
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